
HOW TO WRITE A REPORT ESSAY SPM

SPM Sample Essay - Report (charity run). QUESTION 1. Your school recently organised a charity run. As the Secretary
of the organising.

Mention the names of the people involved. The total was supposed to be RM but the calculation made by the
cashier showed RM Most importantly, we learnt that good leadership is responsible leadership. Use the points
given. Besides, the poorly served food we also felt uncomfortable with the dirty and unhygienic conditions at
your restaurant. Your waiters treated us rudely and inconsiderately. In no time, he had instructed us on how to
put up the tent. We were lucky to see some beautiful coral and some amazing marine life. The poorly cooked
food was also unsatisfactory. As Secretary, write a report of this activity. We hope that you will look into our
complaints and take steps to remedy the situation. The food sold at the canteen not only expensive but lacks of
variety. Please do not litter. You should also train your waiters and cooks to provide good service and food to
customers. Most of the students, who are in Form Four this year, were very excited throughout the minute
journey to the campsite. I hope that you will look into these complaints and take immediate actions. Aqilah
binti Ahmad, senior assistants, teachers and friends. Through these activities, we learnt to trust each other and
to give moral support when it is most needed. Guidelines in Writing a Report First, you must know what
report you are required to write. The first prize winner will get a book voucher of RM, the second prize winner
will get a book voucher of RM, and the third prize winner will receive a book voucher of RM I nearly lost
RM57 as a result of the wrongly totalled bill I was given. With that, thank you. Guidelines and Techniques
The report must be written in the format of a police report. As we say goodbye to the island resort, we would
also like to say goodbye to some friends at the end of another academic year. The canteen should provide
better amenities. Cleanliness should be given top priority. Use informal language and expression. We all
dropped our rods into the water. For example, more refreshment stands should be made available throughout
the course of the run. End your report with a clear conclusion. You have to write down your name and identity
card number.


